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Certificate in Construction Quality Assurance

Quality Planning and Documentation

Acceptance Criteria
Related terms: Quality Specification, Inspection
Explanation: The documented conditions that a product, service, or process must satisfy before it is deemed
acceptable. Example: A concrete slab must achieve a compressive strength of 35 MPa within 28 days.
Practical application includes using the criteria to guide final inspections. Challenges arise when criteria are
vague or conflict with client expectations.

Audit
Related terms: Compliance Review, Corrective Action
Explanation: A systematic, independent examination of quality processes to verify conformity with standards
and internal procedures. Example: Conducting a quarterly ISO 9001 audit of subcontractor documentation.
Audits help identify gaps, but they can be resource‑intensive and may cause resistance if perceived as
punitive.

Baseline Schedule
Related terms: Project Timeline, Earned Value
Explanation: The approved project schedule against which performance is measured. It includes key
milestones, critical path activities, and allocated durations. In practice, baseline schedules support progress
tracking; however, frequent changes can erode their usefulness and complicate variance analysis.

Benchmarking
Related terms: Best Practice, Performance Metric
Explanation: Comparing an organization’s processes or outcomes with industry leaders to identify
improvement opportunities. For instance, measuring defect rates against national averages. Benchmarking
drives continuous improvement but requires reliable data and may overlook contextual differences.

Bill of Quantities (BQ)
Related terms: Cost Estimate, Contract Document
Explanation: A detailed list of materials, labor, and plant required for a construction project, expressed in
measurable units. It forms the basis for tendering and cost control. Errors in the BQ can lead to disputes and
cost overruns.

Change Management
Related terms: Change Order, Scope Variation
Explanation: The process of identifying, evaluating, approving, and documenting changes to project scope,
schedule, or quality requirements. A formal change request for additional waterproofing is an example.
Effective change management minimizes disruption, yet uncontrolled changes can degrade quality and
inflate budgets.
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Client Requirements
Related terms: Stakeholder Expectation, Project Brief
Explanation: The documented needs and preferences of the client that shape project objectives and quality
standards. Example: A client specifies a LEED Gold certification. Translating these requirements into
measurable criteria is essential, but ambiguous language can cause scope creep.

Construction Quality Plan (CQP)
Related terms: Quality Management System, Quality Assurance
Explanation: A project‑specific document outlining how quality will be achieved, monitored, and recorded. It
details responsibilities, procedures, inspection points, and acceptance criteria. Practically, the CQP guides
daily site activities; however, insufficient detail can lead to inconsistent implementation.

Corrective Action
Related terms: Non‑Conformance Report, Root Cause Analysis
Explanation: Steps taken to eliminate the cause of a detected non‑conformance and prevent recurrence.
Example: Re‑training workers after a recurring re‑work issue. Timely corrective action restores compliance,
but inadequate root‑cause identification may result in repeat failures.

Documentation Control
Related terms: Document Register, Version Management
Explanation: The systematic process of creating, reviewing, approving, distributing, and archiving project
documents. It ensures that the latest approved versions are used on site. Challenges include maintaining
traceability and preventing outdated documents from being referenced.

Document Review
Related terms: Peer Review, Approval Process
Explanation: The evaluation of a document’s content, format, and compliance before formal acceptance. For
example, reviewing a method statement for scaffold erection. Effective reviews improve accuracy, yet they
can delay progress if reviewers are unavailable.

Earned Value Management (EVM)
Related terms: Performance Measurement, Cost Variance
Explanation: An integrated technique that combines scope, schedule, and cost data to assess project
performance. It compares earned value with planned value and actual cost. EVM provides early warning of
deviations, but requires reliable data collection.

Failure Mode and Effects Analysis (FMEA)
Related terms: Risk Assessment, Preventive Action
Explanation: A structured approach to identify potential failure modes, their causes, and impacts, then
prioritize actions to mitigate risk. In construction, FMEA might be applied to prefabricated wall panels. The
method is thorough but can be time‑consuming for large projects.

Final Acceptance
Related terms: Defects Liability, Certificate of Occupancy
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Explanation: The formal acknowledgment that the contractor has completed all contractual obligations and
the project meets the agreed quality standards. It typically follows a final inspection and the issuance of a
completion certificate. Delays in final acceptance often stem from unresolved minor defects.

Gantt Chart
Related terms: Schedule Baseline, Critical Path
Explanation: A visual representation of project activities plotted against time, showing dependencies and
milestones. It is used to monitor progress against the baseline schedule. While useful for communication,
Gantt charts can become cluttered on complex projects.

Hazard Identification
Related terms: Risk Register, Safety Management
Explanation: The process of recognizing potential sources of injury, damage, or loss before they occur.
Example: Identifying the risk of falling objects during crane operations. Early identification enables proactive
controls, yet overlooking hidden hazards can lead to incidents.

Inspection
Related terms: Verification, Quality Check
Explanation: A systematic examination of work or materials to determine conformity with specifications.
Inspections may be visual, dimensional, or functional. They provide evidence of compliance but can be
limited by inspector expertise and access constraints.

Key Performance Indicator (KPI)
Related terms: Metric, Performance Dashboard
Explanation: A measurable value that demonstrates how effectively quality objectives are being achieved.
Examples include defect density per 1,000 m² or percentage of inspections passed on first attempt. KPIs
guide management decisions; however, selecting inappropriate KPIs can mislead focus.

Lessons Learned
Related terms: Project Closeout, Continuous Improvement
Explanation: Documented insights gained from successes and failures that can be applied to future projects.
A typical entry might note that early involvement of the QA team reduced re‑work. Capturing lessons
requires disciplined documentation and knowledge sharing.

Management Review
Related terms: Executive Oversight, Quality Policy
Explanation: A periodic evaluation by senior management of the effectiveness of the quality management
system, including performance data and improvement opportunities. Management reviews drive strategic
decisions but may be ineffective if not linked to actionable outcomes.

Non‑Conformance Report (NCR)
Related terms: Corrective Action, Root Cause
Explanation: A formal record of an observed deviation from specifications, standards, or procedures. It
includes details of the non‑conformance, responsible parties, and required corrective measures. Timely NCR
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handling prevents escalation, yet excessive NCRs can indicate systemic issues.

Operational Specification
Related terms: Performance Specification, Design Brief
Explanation: A description of the functional requirements of a system or component, focusing on how it will
be used rather than how it is built. For instance, specifying a fire‑rated door’s required opening time.
Translating operational needs into testable criteria can be challenging.

Performance Specification
Related terms: Outcome‑Based, Quality Requirement
Explanation: A statement of the required results, such as durability, strength, or thermal performance,
without prescribing the method of achievement. Example: A wall must achieve a U‑value of ≤0.30 W/m²·K.
Performance specs encourage innovation but demand robust verification methods.

Quality Assurance (QA)
Related terms: Quality Control, Process Audit
Explanation: The planned and systematic activities implemented to provide confidence that quality
requirements will be fulfilled. QA focuses on processes, such as establishing a CQP, rather than on individual
outputs. Effective QA reduces defects, yet it can be perceived as bureaucratic if not integrated.

Quality Control (QC)
Related terms: Inspection, Testing
Explanation: The operational techniques and activities used to fulfill quality requirements, typically involving
measurement, testing, and verification of deliverables. QC is reactive, addressing defects as they are
discovered. Balancing QC intensity with project schedule is a common challenge.

Quality Management System (QMS)
Related terms: ISO 9001, Continuous Improvement
Explanation: A coordinated set of policies, processes, and procedures for achieving quality objectives. The
QMS provides the framework for QA and QC activities. Implementing a QMS demands cultural change and
sustained commitment.

Quality Objectives
Related terms: Strategic Goal, KPIs
Explanation: Specific, measurable targets aligned with the quality policy, such as “reduce re‑work by 15 %
within 12 months.” They guide planning and performance monitoring. Objectives must be realistic; overly
ambitious targets can demotivate teams.

Quality Policy
Related terms: Organizational Commitment, Strategic Direction
Explanation: A formal statement of the organization’s intent regarding quality, communicated to all
stakeholders. It typically reflects commitments to compliance, customer satisfaction, and continual
improvement. The policy must be supported by resources and leadership.

Risk Assessment
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Related terms: Probability, Impact
Explanation: The systematic process of evaluating the likelihood and consequences of identified hazards to
prioritize mitigation actions. For example, assessing the risk of structural failure due to design errors.
Accurate risk assessment informs quality planning, but incomplete data can skew results.

Site Inspection
Related terms: Field Audit, Compliance Check
Explanation: An on‑site activity where inspectors verify that work complies with drawings, specifications, and
safety standards. Inspections may be scheduled or ad‑hoc. Effective site inspections rely on clear checklists;
however, access limitations can impede thoroughness.

Standard Operating Procedure (SOP)
Related terms: Work Instruction, Process Control
Explanation: A documented set of step‑by‑step instructions to achieve uniformity of performance for a
specific task. Example: SOP for concrete mixing on site. SOPs enhance consistency but must be kept
up‑to‑date to remain relevant.

Test Plan
Related terms: Verification Strategy, Acceptance Testing
Explanation: A document that outlines the scope, methodology, resources, and schedule for testing
activities. It defines test cases, acceptance criteria, and responsibilities. A well‑structured test plan reduces
ambiguity, yet inadequate planning can cause missed defects.

Validation
Related terms: Design Review, Functional Test
Explanation: The process of confirming that a product or system meets the intended use and stakeholder
needs. Validation occurs after verification and may involve full‑scale mock‑ups. It ensures that design
outputs translate into satisfactory performance.

Verification
Related terms: Design Check, Compliance Test
Explanation: The objective assessment that a product, service, or system complies with specified
requirements. For instance, verifying that reinforcement spacing matches the drawing. Verification is
essential for quality control but requires precise measurement tools.

Work Instruction
Related terms: Task Guide, SOP
Explanation: A detailed document that describes how to perform a specific activity, often referencing
relevant SOPs and standards. Example: Work instruction for installing fire‑stop sealants. Clear work
instructions reduce errors, yet overly prescriptive instructions may limit flexibility.

Accredited Laboratory
Related terms: Testing Facility, ISO 17025
Explanation: A testing lab that has been formally recognized for competence and impartiality, often

Read online: https://learnuni.com/glossaries/10198047/quality-
planning-and-documentation

LearnUNI · 29 Jun 2026



G LO S S A RY

required for material certification. Using an accredited lab ensures reliable results, though it may increase
cost and lead time.

As‑Built Documentation
Related terms: Record Drawings, Project Closeout
Explanation: Records that reflect the final constructed condition, incorporating changes made during
execution. They are critical for facility management and future renovations. Maintaining accurate as‑built
records can be challenging when changes are frequent.

Baseline Quality Plan
Related terms: Project Initiation, Scope Definition
Explanation: The initial quality plan approved at project start, serving as a reference for subsequent updates.
It outlines quality objectives, responsibilities, and control methods. Deviations from the baseline must be
formally documented.

Calibration
Related terms: Instrument Accuracy, Traceability
Explanation: The process of adjusting and verifying measurement equipment against known standards to
ensure accuracy. Regular calibration of pressure gauges, for example, supports reliable testing. Skipping
calibration can introduce systematic errors.

Change Order
Related terms: Scope Variation, Cost Impact
Explanation: A formal amendment to the contract that authorizes changes in scope, schedule, or price. It
must be documented, reviewed, and signed by relevant parties. Poorly managed change orders can lead to
disputes and quality lapses.

Clause
Related terms: Contractual Requirement, Legal Provision
Explanation: A distinct provision within a contract or standard that specifies obligations, rights, or
procedures. Understanding each clause is essential for compliance. Misinterpretation of clauses often results
in non‑conformance.

Compliance Audit
Related terms: Regulatory Check, Documentation Review
Explanation: An audit focused on verifying adherence to statutory, regulatory, or contractual requirements.
For example, checking that environmental permits are current. Compliance audits protect against legal
penalties but may uncover extensive remedial work.

Construction Specification
Related terms: Technical Requirement, Design Document
Explanation: A detailed description of the materials, workmanship, and standards required for a construction
element. It may be prescriptive (how to do it) or performance‑based (what it must achieve). Clear
specifications reduce ambiguity, yet overly complex specs can hinder execution.
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Control of Non‑Conformance
Related terms: NC Register, Corrective Action
Explanation: The systematic approach to identify, document, evaluate, and resolve deviations from quality
requirements. It includes tracking, root‑cause analysis, and verification of corrective measures. Effective
control prevents recurrence, but poor tracking can lead to unresolved issues.

Critical Path Method (CPM)
Related terms: Schedule Analysis, Project Duration
Explanation: A network‑based scheduling technique that identifies the longest sequence of dependent
activities determining the project’s minimum duration. Managing the critical path is vital for timely delivery.
Delays on critical activities directly impact overall schedule.

Defect Density
Related terms: Quality Metric, Re‑work Rate
Explanation: The number of defects identified per unit of work, such as per 1,000 m² of floor area. It provides
insight into workmanship quality. Monitoring defect density helps target improvement, yet it may not
capture hidden or latent defects.

Documented Procedure
Related terms: Process Description, Standard
Explanation: A written description of how a specific activity is to be performed, including inputs, outputs,
responsibilities, and controls. It serves as a reference for consistent execution. Keeping procedures current
requires regular review.

Environmental Management Plan (EMP)
Related terms: Sustainability, Regulatory Compliance
Explanation: A plan that outlines how environmental impacts will be identified, mitigated, and monitored
throughout construction. It may include waste management, noise control, and spill response. Integrating
EMP with quality planning ensures holistic project delivery.

Failure Investigation
Related terms: Root Cause Analysis, Corrective Action
Explanation: The systematic process of examining a failure event to determine its underlying causes.
Techniques include the 5‑Why method and fishbone diagrams. Thorough investigation prevents recurrence,
but inadequate data can lead to incorrect conclusions.

Functional Testing
Related terms: Acceptance Test, Performance Verification
Explanation: Testing that confirms a system or component performs its intended functions under simulated
operating conditions. Example: Testing fire alarm system response times. Functional testing validates design
intent, yet it requires realistic test environments.

Inspection Checklist
Related terms: Audit Tool, Quality Control
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Explanation: A predefined list of items to be verified during an inspection, helping ensure completeness and
consistency. Checklists for scaffold erection might include component integrity, anchorage, and load
capacity. Overly generic checklists can miss critical details.

Job Hazard Analysis (JHA)
Related terms: Risk Assessment, Safety Planning
Explanation: A process that breaks down a job into steps, identifies hazards for each step, and determines
control measures. JHA for concrete pouring would examine slip hazards and equipment risks. Effective JHA
reduces accidents but requires active worker participation.

Key Deliverable
Related terms: Milestone, Project Output
Explanation: A tangible or intangible output that must be completed to meet project objectives, such as a
completed quality manual. Tracking key deliverables ensures alignment with schedule and quality
expectations. Failure to deliver on time can cascade into downstream delays.

Learning Organization
Related terms: Continuous Improvement, Knowledge Management
Explanation: An organization that systematically captures, shares, and applies knowledge to enhance
performance. Implementing lessons‑learned databases supports this concept. Cultural resistance and lack of
incentives can hinder knowledge transfer.

Material Submittal
Related terms: Approval Process, Quality Specification
Explanation: A formal request submitted by the contractor to demonstrate that proposed materials meet
project specifications. It includes data sheets, certificates, and samples. Prompt review of submittals
accelerates procurement, but delayed approvals can stall construction.

Method Statement
Related terms: Work Instruction, Safety Plan
Explanation: A document describing how a specific construction activity will be carried out, outlining
resources, sequence, controls, and safety measures. For example, a method statement for bolt tightening.
Clear statements reduce ambiguity, yet they must be realistic and practicable.

Monitoring and Measurement
Related terms: Performance Tracking, Quality Metrics
Explanation: Ongoing activities to collect data on process and product performance against defined criteria.
It includes inspections, test results, and KPI dashboards. Effective monitoring enables early detection of
deviations, but data overload can obscure critical issues.

Non‑Destructive Testing (NDT)
Related terms: Inspection Technique, Quality Assurance
Explanation: Testing methods that evaluate material properties without causing damage, such as ultrasonic
testing of welds. NDT provides assurance of integrity while preserving functionality. Limitations include
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equipment cost and the need for skilled operators.

Operational Risk
Related terms: Business Continuity, Quality Impact
Explanation: The potential for loss arising from inadequate or failed internal processes, people, or systems.
In construction, operational risk may involve supply chain disruptions affecting material quality. Managing
operational risk requires robust contingency planning.

Performance Monitoring
Related terms: KPI Tracking, Trend Analysis
Explanation: The systematic observation and recording of performance data to assess whether objectives
are being met. It supports decision‑making and corrective actions. Inconsistent data collection can
undermine reliability of performance monitoring.

Plan‑Do‑Check‑Act (PDCA) Cycle
Related terms: Continuous Improvement, Quality Management
Explanation: A four‑step iterative process for implementing and refining processes: plan improvements,
execute them, verify results, and act on findings. It underpins many quality frameworks. Failure to complete
the “Act” phase can stall improvement.

Pre‑Qualification Questionnaire (PQQ)
Related terms: Contractor Selection, Risk Assessment
Explanation: A document used to assess a supplier’s capability, experience, and compliance before awarding
contracts. It may inquire about certifications, safety records, and quality systems. Proper use of PQQ reduces
risk, yet overly stringent criteria can limit market options.

Process Mapping
Related terms: Workflow Diagram, Value Stream
Explanation: Visual representation of the sequence of activities involved in a process, highlighting inputs,
outputs, and decision points. Mapping the inspection process can reveal bottlenecks. Accurate mapping
requires stakeholder involvement and may need frequent updates.

Quality Audit
Related terms: Internal Review, Compliance Check
Explanation: A systematic, independent examination to determine whether quality activities and related
results comply with planned arrangements. Audits can be scheduled or triggered by incidents. Audits
provide objective evidence but must be conducted impartially.

Quality Baseline
Related terms: Project Scope, Performance Standard
Explanation: The set of quality requirements established at the start of a project, forming the reference
point for all subsequent quality activities. It includes specifications, acceptance criteria, and testing methods.
Changes to the baseline must be formally controlled.

Quality Control Checklist
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Related terms: Inspection Tool, Compliance Verification
Explanation: A structured list used during QC activities to ensure all required checks are performed. For
concrete, the checklist may include slump, temperature, and curing time. Checklists improve consistency,
yet they must be tailored to specific tasks.

Quality Management Review (QMR)
Related terms: Management Review, Performance Evaluation
Explanation: A formal meeting where senior management evaluates the effectiveness of the QMS, reviews
audit findings, and decides on improvement actions. QMRs foster accountability, but without clear
follow‑up they become procedural.

Quality Objective
Related terms: Target, Metric
Explanation: A measurable goal that supports the quality policy, such as “Achieve 98 % first‑pass inspection
rate.” Objectives guide planning, monitoring, and evaluation. They must be realistic and aligned with
resources.

Quality Policy Statement
Related terms: Strategic Direction, Organizational Commitment
Explanation: A brief declaration of the organization’s intent regarding quality, typically communicated to all
employees and external parties. It may express commitments to compliance, customer satisfaction, and
continual improvement. The policy must be supported by actionable processes.

Regulatory Compliance
Related terms: Legal Requirement, Standards
Explanation: The adherence to laws, regulations, and standards applicable to construction activities, such as
building codes or occupational health regulations. Non‑compliance can result in penalties, project delays, or
reputational damage. Continuous monitoring is essential to maintain compliance.

Risk Register
Related terms: Risk Assessment, Mitigation Plan
Explanation: A documented list of identified risks, their likelihood, impact, and assigned mitigation actions.
It is a living document updated throughout the project lifecycle. An incomplete risk register can leave
critical threats unaddressed.

Root Cause Analysis (RCA)
Related terms: Problem Solving, Corrective Action
Explanation: A systematic approach to identify the fundamental reason for a problem or defect. Techniques
include the 5‑Why method and fishbone diagrams. Accurate RCA leads to effective corrective actions;
superficial analysis may only treat symptoms.

Safety Management Plan (SMP)
Related terms: Risk Assessment, Health & Safety
Explanation: A documented plan outlining how safety risks will be identified, controlled, and monitored on a
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construction site. It integrates with quality planning to ensure that safety does not compromise product
quality. Implementation requires coordination among all trades.

Scope Definition
Related terms: Project Charter, Work Breakdown Structure
Explanation: The process of establishing and documenting the project’s boundaries, deliverables, and
acceptance criteria. Clear scope definition prevents scope creep and aligns quality expectations. Ambiguous
scope leads to disputes and re‑work.

Stakeholder Engagement
Related terms: Communication Plan, Client Requirements
Explanation: The systematic involvement of individuals or groups who have an interest in the project’s
outcome. Engaging stakeholders early ensures that quality expectations are understood and met. Poor
engagement can result in missed requirements and dissatisfaction.

Standard Specification
Related terms: British Standard, Technical Requirement
Explanation: A specification that references an established national or international standard, such as
BS 8110 for concrete. Using standard specifications promotes consistency and facilitates compliance
verification. However, standards may be updated, requiring periodic review.

Statistical Process Control (SPC)
Related terms: Control Chart, Process Variation
Explanation: A method of using statistical techniques to monitor and control a process. SPC charts track
variables like concrete slump to detect abnormal variation. Effective SPC reduces waste, but requires
sufficient data and statistical expertise.

Sub‑Contractor Management
Related terms: Quality Assurance, Performance Monitoring
Explanation: The coordination, monitoring, and evaluation of subcontractors to ensure they meet project
quality and schedule requirements. Includes pre‑qualification, contract administration, and performance
reviews. Managing subcontractors can be complex due to differing cultures and processes.

Supplier Qualification
Related terms: Pre‑Qualification Questionnaire, Audit
Explanation: The process of assessing a supplier’s capability, capacity, and compliance before awarding
contracts. It may involve site visits, document review, and performance history. Proper qualification reduces
supply‑chain risk, yet overly stringent criteria can limit supplier options.

Systematic Review
Related terms: Document Audit, Continuous Improvement
Explanation: A scheduled, comprehensive evaluation of processes, documents, and performance data to
identify improvement opportunities. Systematic reviews support the PDCA cycle. They require dedicated
time and resources, and may be perceived as administrative overhead.
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Technical Specification
Related terms: Design Document, Performance Requirement
Explanation: Detailed description of the technical characteristics, materials, and workmanship required for a
construction component. For example, specifying a steel grade and surface finish. Clarity in technical specs
is essential to avoid misinterpretation.

Test Report
Related terms: Verification Document, Acceptance Evidence
Explanation: A formal document summarizing the results of testing activities, including methodology, data,
and conclusions. It serves as proof that a product meets acceptance criteria. Incomplete reports can delay
approvals.

Traceability Matrix
Related terms: Requirement Mapping, Verification
Explanation: A tool that links requirements to corresponding design elements, tests, and verification
activities, ensuring each requirement is addressed. It is crucial for complex projects with many specifications.
Maintaining the matrix requires diligent updates.

Training Matrix
Related terms: Competency Management, Skill Gap
Explanation: A tabular representation of required training versus completed training for personnel. It helps
identify skill gaps and plan development activities. An outdated matrix can give a false sense of
competence.

Verification Review
Related terms: Design Check, Compliance Audit
Explanation: A formal assessment to confirm that design outputs satisfy the defined inputs and
requirements. It may involve peer review of drawings and calculations. Effective verification reduces
downstream defects, but it must be independent to be credible.

Work Package
Related terms: Scope Definition, Deliverable
Explanation: A clearly defined set of tasks, resources, and deliverables that can be assigned to a team or
subcontractor. Work packages facilitate planning, scheduling, and quality control. Poorly defined packages
can lead to scope ambiguity.

Work Instruction Template
Related terms: Standard Operating Procedure, Document Control
Explanation: A standardized format for creating work instructions, ensuring consistency in content, layout,
and terminology. Using a template speeds up document creation and improves readability. Templates must
be flexible enough to accommodate diverse tasks.

Yield
Related terms: Production Efficiency, Quality Metric
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Explanation: The proportion of acceptable output relative to total production, often expressed as a
percentage. High yield indicates efficient processes with minimal waste. Yield can be reduced by poor
material quality or inadequate workmanship.
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