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Professional Certificate in Payroll Management (United Kingdom)

Payroll Fundamentals (United Kingdom)

Payroll Fundamentals (United Kingdom)

Payroll Fundamentals in the context of the United Kingdom refers to the foundational principles, processes,
and regulations involved in managing payroll functions within an organization. It encompasses various
aspects such as calculating employee salaries, deducting taxes, and ensuring compliance with legal
requirements.

Key Concepts:

- Statutory Payments: Statutory payments are payments that employers are legally required to make to
employees in specific circumstances. In the UK, these include Statutory Sick Pay (SSP), Statutory Maternity
Pay (SMP), Statutory Paternity Pay (SPP), and Statutory Adoption Pay (SAP).

- Real Time Information (RTI): RTI is a system introduced by HM Revenue & Customs (HMRC) in the UK to
improve the accuracy and timeliness of payroll information. Employers are required to submit payroll data
to HMRC in real time, including details of employee earnings and deductions.

- Auto-Enrolment: Auto-enrolment is a UK government initiative that requires employers to automatically
enroll eligible workers into a workplace pension scheme. Employers must make contributions to the pension
scheme on behalf of their employees.

- PAYE: PAYE stands for Pay As You Earn and is the system used by employers in the UK to deduct Income
Tax and National Insurance contributions from employees' wages before paying them.

- P45: A P45 is a form issued to employees when they leave a job. It shows details of their earnings and the
tax paid during their employment. The information on the P45 is used by the employee's new employer to
calculate their tax code.

- P60: A P60 is a form provided to employees at the end of the tax year. It shows the total earnings and
deductions for the year, including Income Tax and National Insurance contributions.

- Employment Allowance: The Employment Allowance is a government scheme that allows eligible
employers in the UK to reduce their National Insurance contributions by up to a certain amount each tax
year.

- Minimum Wage: The Minimum Wage is the minimum hourly rate that employers must pay their
employees by law. The rate varies depending on the age of the employee and whether they are an
apprentice.

- Employee Benefits: Employee benefits are non-monetary rewards provided to employees in addition to
their salary. These can include health insurance, pension contributions, and flexible working arrangements.
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- Termination Payments: Termination payments are payments made to employees when their employment is
terminated. These payments may be subject to different tax treatment depending on the circumstances of
the termination.

Related Terms:

- Payroll Processing: The process of calculating employee wages, deducting taxes, and issuing payments to
employees.

- PAYE Settlement Agreement (PSA): An agreement between an employer and HMRC that allows the
employer to settle the tax liabilities on certain benefits and expenses provided to employees.

- Employee Self-Service (ESS): A system that allows employees to view and manage their payroll
information, such as pay stubs and tax forms, online.

- Salary Sacrifice: A scheme that allows employees to give up part of their salary in exchange for non-cash
benefits, such as childcare vouchers or additional pension contributions.

- Expenses Management: The process of reimbursing employees for business-related expenses incurred
during the course of their work.

- Annual Leave: The paid time off that employees are entitled to take each year. Employers are responsible
for calculating and managing annual leave entitlements.

- Employment Contracts: Legal agreements between employers and employees that outline the terms and
conditions of employment, including salary, working hours, and benefits.

- HMRC: Her Majesty's Revenue & Customs is the UK government department responsible for collecting
taxes and enforcing tax laws.

- NI Contributions: National Insurance contributions are payments made by employees and employers to
fund state benefits, such as the state pension and unemployment benefits.

- Tax Codes: Codes used by HMRC to calculate the amount of tax to be deducted from an employee's
wages based on their individual circumstances.

- P11D: A form used to report benefits and expenses provided to employees that are not included in their
salary.

- RTI Penalties: Penalties imposed by HMRC for late or incorrect submissions of payroll data under the Real
Time Information system.

Explanation:

In the Professional Certificate in Payroll Management (United Kingdom) course, learners will gain a
thorough understanding of Payroll Fundamentals specific to the UK. They will learn how to calculate
employee wages, deduct taxes, and ensure compliance with legal requirements such as PAYE and RTI. The

Read online: https://learnuni.com/glossaries/2966132/payroll-
fundamentals-united-kingdom

LearnUNI · 06 Jul 2026



G LO S S A RY

course will cover key concepts such as statutory payments, auto-enrolment, and employee benefits,
providing learners with the knowledge and skills needed to effectively manage payroll processes within an
organization.

Throughout the course, learners will be introduced to practical examples and case studies to illustrate the
application of payroll fundamentals in real-world scenarios. They will also learn about the challenges and
complexities involved in payroll management, such as dealing with termination payments, handling
employee benefits, and navigating changes in tax legislation.

By the end of the course, learners will be equipped with the necessary expertise to effectively manage
payroll functions in accordance with UK regulations and best practices. They will be able to confidently
handle payroll processing, employee queries, and compliance issues, making them valuable assets to any
organization requiring payroll management expertise.
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